

	Birling Road, Leybourne, West Malling, Kent ME19 5HZ   Telephone: 01732 872844 - Website: www.lgrcd.org


To:  Voluntary Workers and Parent[s] / Guardian[s] of Voluntary Workers under 18 years of age.

LGRCD operates a Health & Safety Policy which pays regard to the health and safety of all persons visiting or working at the Disabled Riding Centre.  A full copy of this document is available for inspection at our Yard Office.

For your information, please find below & overleaf a general Risk Assessment for your information.

As always with safety issues, common sense counts.

Employees / Volunteers are reminded that they have duties under the Act [Section 7 and 8] and that they should follow the Health and Safety Policy of LGRCD for the benefit of themselves and others.

HAZARDS

Certain hazards are likely to be experienced at LGRCD. The person appointed as responsible for health and safety policy will act as Company Safety Officer. The Company Safety Officer will, on a regular basis, assess hazards and implement appropriate controls and remedies when necessary.

The following indicates Identified Hazards, but is not exhaustive.
People or groups of people especially at risk from Identified Hazards and controls over such hazards.

Assessment of risk to be reviewed ……………………………………………………………[date]

	Identified Hazards
	People or Groups of People at Risk
	Controls, Method and Practise

	Fire    *[see Safety Alert section 7, 8 & 9]
	All persons on site
	No smoking in the following areas

Barn, stables, indoor arena gallery (upper and lower). Fire extinguishers to be maintained at nominated points as described in 

“Fire Instruction Notice” posted in main school yard. 

Register to be maintained of all voluntary workers on site on a daily basis to facilitate roll call by delegated staff member in the event of fire. 

Keep all access ways clear at all times

	Sharp Implements i.e.

Forks, rakes, shovels
	All persons on site
	Do not leave unused implements laying around when not in use. 

Always replace in storage racks or designated area. Never use sharp implements other than for their proper function

	Slippery Surfaces
	All persons on site
	Keep all areas as clear as practical of any substance likely to cause persons or animals to slip.  

Sweep and clear up all access routes on a regular basis.    Always walk do not run



	Horses standing on persons feet or kicking out
	All persons on site
	Keep feet away from horse’s hooves when grooming or leading. Avoid sudden loud noises which may alarm horses. Keep a safe distance between horses at all times to avoid possible confrontation between them,

	Lifting – hay/shaving bales/ other materials. Using wheelbarrows. Assisting clients to mount 

[see also specific hazard]
	Employees and Voluntary Workers
	Always use proper lifting method. 

If an item cannot be lifted easily, call for assistance.  Do not overload wheelbarrows. Keep wheelbarrow tyres pumped up.

	Dust

1) Indoor Arena
	      1) All Persons
	Periodically dampen down riding surface in dry conditions

	2) Shavings
	2) Employees and Voluntary Workers
	Spread shavings gently when renewing horse beds. Use disposable dust masks available from the office

	3) Dry Hay
	3) Employees and Voluntary Workers
	Soak hay in water. Use disposable dust masks available from the office.

	Tractor
	All persons on site
	Drive at safe speed especially in yard areas. When horses approach, ridden or led, throttle down and stop until horse has passed.  Never carry any passenger.  Keep clear of PTO ensure guard in place. 

Only qualified drivers to use tractor.



	Assisting Disabled Clients to Mount 

[see also lifting]
	Employees and Voluntary Workers, Disabled Clients
	Ensure sufficient staff are available to assist.

Position horse alongside mounting steps/ramp and use these to place rider at correct height.

Enabling rider to mount may require up to 3 persons. i.e. 1 holding horse and 2 supporters for the client.



	Saddles /Tack
	Employees, Voluntary Workers and Clients
	Ensure regular safety checks carried out on all tack.

Repair any worn items or replace.

Check saddle girth at beginning and during riding sessions for correct fit to prevent saddle slip.
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